
MANAGEMENT HANDBOOK FOR REGIONAL OFFICES / RO

STEERING WinS

DEPED MEMORANDUM ON REQUIRED HEALTH STANDARDS 
– DEPARTMENT ORDER NO. 14 SERIES OF 2020
GUIDELINES ON THE REQUIRED HEALTH STANDARDS 
IN BASIC EDUCATION OFFICES AND SCHOOLS

This memorandum guides learners, teachers, 
and nonteaching personnel nationwide on 
specific measures for COVID-19 mitigation to 
ensure safe return to schools and DepEd offices 
once approval from national authorities is secured.

https://bit.ly/3hwTMpl

DEPED MEMORANDUM ON WASH IN SCHOOLS / 
DEPARTMENT ORDER NO. 10, S. 2016 
POLICY AND GUIDELINES FOR THE 
COMPREHENSIVE WATER, SANITATION, 
AND HYGIENE IN SCHOOLS (WinS) PROGRAM 

This memorandum establishes the comprehensive 
WinS program, its objectives, basic requirements, 
standards, and the roles and responsibilities of 
various stakeholders within the education sector. 
It defines the targets for water, sanitation, hygiene,
health education, and deworming.

https://bit.ly/3hgK5ei

DEPED MEMORANDUM NO. 194,  
SERIES OF 2018:
IMPLEMENTING GUIDELINES TO 
DEPED ORDER NO. 10, S. 2016 

This memorandum outlines the package  
of mechanisms for programming, 
monitoring progress, ensuring quality,  
and recognizing exemplary performance 
on WinS to facilitate the WinS policy 
implementation.

https://bit.ly/3jlmuMj

DEPARTMENT OF EDUCATION // WASH IN SCHOOLS CAPACITY DEVELOPMENT OVERVIEW

WINS SY 2020 YEAR END FORUM (2020) 

A collection of resources on the subject  
of WinS and COVID-19 presented during 
a series of webinars organized by the 
DepEd WinS technical working group to 
orient and capacitate key representatives 
of central, regional, and schools division 
offices in a virtual format.

https://bit.ly/35Z0Mpt

WinS WEBINAR SERIES (2020) 

As part of the initiatives under the DepEd COVID-19 Response and the 
Brigada Eskuwela 2020, WinS technical working group conducts a series 
of webinar in Region IV-A and NCR. The webinar aims to provide an 
overview of WinS in the light of COVID-19, promote WASH in Schools and 
encourage adaptation of WinS behaviors and practices in remote 
learning, and as preparation for the physical use of schools on a limited 
or full capacity with compliance to DepEd Order No. 12 s.2020.

https://bit.ly/2UPD10P

NATIONAL GUIDELINES
“WHAT YOU NEED TO KNOW”
WinS TSA BROCHURE (2017) 

The Philippine Department of Education  
WASH in Schools (WinS) Three Star 
Approach(TSA) Brochure presents  
an overview of the WinS program.  
The brochure shows a message from the 
Secretary of Education, orients readers 
 on TSA cycle, the Three Star criteria and 
how School-Based Management serves  
as a pathway for schools to take action  
on improving their WinS conditions. 
The DepEd Order, which serves as the 
basis for the WinS program, also  
accompanies the brochure.

https://bit.ly/3qwpmrh

WinS MANAGEMENT
WinS SDO HANDBOOK (2021) 

This handbook was developed to  
guide and help School Division Offices 
(SDO) manage implementation of the 
WinS program. It is aimed at strengthening 
the capability of a SDO to help schools in 
implementing the WinS program to achieve 
learning and health outcomes and sustain 
the gains of the program.

STEERING WinS 
WinS RO HANDBOOK (2021) 

This handbook was developed to assist 
Regional Offices (RO) in steering the WinS 
Program in the region, and in managing 
compliance to WinS Quality standards. 

National Guidelines
What you need to knoW

HANDBOOK FOR THE SCHOOLS DIVISION OFFICE / SDO

WinS MANAGAMENT

Deworming
HOW TO REACH THE STARS

1

Sanitation
HOW TO REACH THE STARS

Water
HOW TO REACH THE STARS

“HOW TO REACH THE STARS”/ IMPLEMENTATION BOOKLETS  
ON WATER, SANITATION, HYGIENE AND DEWORMING (2018)

The WASH in Schools (WinS) Three Star Approach Implementation 
Booklets offer concrete steps that schools can take to realize 
the Department of Education Comprehensive WinS Policy and 
Guidelines (DepEd Order No. 10, series of 2016). The booklets  
are anchored on the global concept of the Three Star Approach  
that helps prioritize doable essentials to start off their journey 
to reach the national standards for WinS – one step at a time. 
Four booklets have been developed, each focusing on a 
WinS element: water, sanitation, hygiene and deworming.

Water: 	 https://bit.ly/3qzb3SF
Sanitation: 	 https://bit.ly/2UQB7Np 
Hygiene: 	 https://bit.ly/2Ucmofu
Deworming:	https://bit.ly/3AcKiI3

WinS PROGRAM OVERVIEW “REACHING THE STARS”  
VIDEO (2019)

Quality education requires a healthy and enabling environment. 
For students to learn, they should have access to clean water, 
functional toilets, and be able to practice proper hygiene.  
This video presents a short overview of the Philippine 
Department of Education WASH in Schools Program.

https://bit.ly/3jwyieu

LEARN ONLINE! “LEADING WINS IN SCHOOLS”
“ACCELERATING WINS IN DIVISIONS”
MASSIVE OPEN ONLINE COURSES (2019)

WinS MOOC is a digital training solution that strengthens
capacities on WinS management and provides uniform 
implementation guidance to Division-level personnel, 
school heads, WinS coordinators, and teachers all over 
the country. By building capacities on WinS, it ultimately aims
to improve the WASH conditions in schools and create a safe, 
conducive to learning environment for the learners. The course 
content is adjusted to include section on WinS and COVID-19 
which presents credible resources on basic aspects of pandemic 
preparedness and response, local and international guidelines, 
and DepEd directives. From September 2019 to June 2021,  
a total of 14,000 Division personnel, school heads, teachers  
and WinS coordinators have participated in the courses.

https://bit.ly/3dIgxWf

POLICY FRAMEWORK

COVID-19 IPC

ONLINE TRAININGSOPERATION & MAINTENANCE

WASH IN SCHOOLS THREE STAR APPROACH IMPLEMENTATION

DEPARTMENT OF EDUCATION

MAPPING THE JOURNEY 
OF WINS

DR. MA. CORAZON DUMLAO , Chief
BLSS- School Health Division

WinS ONLINE MONITORING SYSTEM (OMS)  
AND WinS SDO-LEVEL DASHBOARD
IT SYSTEM AND ONLINE TOOL

The WinS OMS is a platform that encourages schools 
to upload their own assessment of their WinS status. 
The annual WinS assessment is being conducted 
by the school WinS Technical Working Group (TWG) 
and a copy is furnished to the schools division office. 

The WinS SDO-level dashboard is an online tool that 
gives stakeholders an easy-to-use way of viewing, 
analyzing and presenting selected WinS indicators  
at Regional, SDO and district level.

OMS: https://deped-wins.sysdb.site/Login/
Dashboard SY 2017/18:	 https://bit.ly/35dWElA 
Dashboard SY 2018/19:	 https://bit.ly/2XaXKdj 
Dashboard SY 2019/20:	 https://bit.ly/38cJ4AC

WinS PROGRAM MONITORING “KNOW YOUR STAR”
VIDEO (2018)

Quality education requires a healthy and enabling environment. 
For students to learn, they should have access to clean water, 
functional toilets, and be able to practice proper hygiene. This video 
presents the steps involved in monitoring the Water, Sanitation and 
Hygiene (WinS) program of the Philippine Department of Education.

https://bit.ly/3y2L9t5

MONITORING & EVALUATION

WinS MONITORING RESULTS 
SCHOOL YEAR 2019-2020 / REPORT (2020)

This report provides an overview of the WinS situation in
the Philippines over three years of program implementation 
from SY 2017/18 to  SY 2019/20, and the big progress 
DepEd has made in improving the Water, Sanitation 
and Hygiene (WASH) situation in schools. The results 
present the WinS status of 88% or 40,000 out of 47,000 
of public schools in the country.

https://bit.ly/3qv75dS

SCHOOL YEAR 2017/18 TO SCHOOL YEAR 2019/2020

WinS MONITORING RESULTS

WinS OPERATION & MAINTENANCE 
VIDEO (2019)

Water, Sanitation and Hygiene (WASH) are essential for 
health and are critically contributing to performance 
and educational success. Schools must provide a 
healthy environment where children feel safe and 
protected and where the basic needs of children, 
including access to water and sanitation, are met.

Proper operation and maintenance of school toilets is  
a must to keep them usable at all times. This video will 
show a school in Quezon City how they started with 
simple steps in improving and maintaining their  
school toilets towards achieving a healthier learning 
environment for their students.

https://bit.ly/3y3VyF0

WinS “O&M – CALCULATE THE COST”
APP & FACTSHEET (2020)

This tool provides support in calculating the 
costs for operation and maintenance (O&M) 
for schools in the areas of water, sanitation, 
and hygiene (WASH). This includes the 
calculation of new requirements in response 
to COVID-19. The app is aligned with WHO/ 
UNICEF/ UNESCO recommendations.

Factsheet: https://bit.ly/3jouqwd

CALCULATE
THE COST

HOW MUCH DOES 
IT COST? 

INCLUDING 
PANDEMIC 

PREPAREDNESS 
AND RESPONSE 

MEASURES

DOWNLOAD  
APP FOR ANDROID

DOWNLOAD  
APP FOR iOS

THIS O&M APP SUPPORTS YOU: 
Calculating Operation & Maintenance 
Costs for Implementing Water, 
Sanitation and Hygiene in Schools. 

WATCH 
EXPLANATORY VIDEO

CLEANING 
SOLUTION

Detergent/soap 

Water

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

Remove PPE and disinfect 
if they are reusable.
 

Return the emptied 
trash bin inside the toilet.
 

Collect waste for safe disposal.
 

Put on rubber boots, face mask, 
eye protection and gloves.
 

1.    

11.    

9.    8.    

2.    Prepare cleaning solution and 
disinfecting solution, bleach, 
bucket, mop, brush, cloth/sponge.
 

3.    

7.    

finally 

Wash your hands 

with soap 
and water.

Wash and clean the used materials 
and store them in a safe place.
 

10.    

With the remaining 
cleaning solution, mop the floor.
Then rinse with water.
 

Use disinfecting solution. Soak a fresh cloth with it and apply 
to high touch surfaces. Wait for 5 minutes before wiping off.
 

HIGH TOUCH SURFACES:
FAUCETS, TOILET SEATS, 
CISTERN FLUSH HANDLES, 
DIPPERS, LIGHT SWITCHES, 
DOORKNOBS, ETC.

TOILET CLEANING & 
DISINFECTING PROCEDURES

CLEANING 
SOLUTION

DISINFECTING
SOLUTION

DISINFECTING 
SOLUTION

5 ml 
household bleach 

≈ 1 teaspoon 

250 ml 
Water

Scrub the 
inner part with a 
toilet brush, then flush. 

6.    4.    
Apply 30 ml of bleach 
directly under the rim 
and leave for 5 minutes.

5.    
Use 
cleaning solution. 
Clean the outside. 

5 min. 

5 min. 
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SURFACE CLEANING & 
DISINFECTING PROCEDURES

Wash and clean the used materials 
and store them in a safe place. 
Discard any leftover solution.
 

Remove PPE and 
disinfect if they 
are reusable.
 

Use disinfecting solution. 
Soak a fresh cloth with it 
and apply to high touch surfaces. 
Wait five minutes before wiping off.
 

9.    10.    

7.    

4.    

Prepare cleaning solution and 
disinfecting solution, buckets, 
mop, broomstick, cloth/sponge.
 

3.    

5.    

finally 

wash your hands 

with soap 
and water.

Return the emptied trash bin.
 

8.    

Use a broomstick. 
Sweep the floor to remove dirt. 
 

Use cleaning solution. Dip the sponge/cloth in the cleaning solution. 
Clean high-touch surfaces if visibly dirty. Wipe from the cleanest  
to the dirtiest areas and from higher to lower surfaces.
 

HIGH TOUCH SURFACES:
CHAIRS, TABLES, SWITCHES, 
HANDRAILS, DOORKNOBS, ETC.

6.    
Use cleaning solution. 
a) Immerse the mop in 
the cleaning solution 
and wring out. 

c) After cleaning a small 
area, immerse  the mop 
in the bucket with rinse 
water and wring out. 

CLEANING 
SOLUTION

DISINFECTING
SOLUTION

RINSE
WATER

REPEAT a), b) 

AND c) UNTIL  

ALL AREAS HAVE  

BEEN COVERED.

b) Mop the floor in a 
figure-eight pattern with 
overlapping strokes, turning 
the mop head regularly.

Collect waste for safe disposal.
 

Wear closed shoes, face mask, 
eye protection and gloves.
 

1.    
2.    

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

DISINFECTING 
SOLUTION

5 ml 
household bleach 

≈ 1 teaspoon 

CLEANING 
SOLUTION

Detergent/soap 

Water250 ml 
Water

5 min. 

©
 S

ep
te

m
be

r 
20

21

Implemented by:

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

space
maintain surface

clean
handsWASH face

wear

mask

CHECK YOURSELF!
DO YOU FEEL SICK? THE PASSWORD 

TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

Sore 
throat?

Clogged or 
runny nose?

Body ache?

Difficulty 
breathing? 

Cough? Fever or 
chills?

Fatigue?

Headache? 

New loss of taste 
or smell? 

Vomiting? 
Belly ache?

Diarrhea? YES 
TO ANY OF 
THE ABOVE?
INFORM YOUR 
TEACHER AND PARENT/
GUARDIAN AND 
STAY HOME
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face
wear

mask

space
maintain

hands
WASH

ARE YOU READY TO 
ENTER THE SCHOOL?

BRING 
PERSONAL 
HYGIENE 
KIT

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE
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COVID-19 IPC MANAGEMENT SUPPORT TOOL PACKAGE  
CHECKLISTS, POSTERS, STICKERS (2021)

These management support tools and IEC materials aim to streamline 
the communication of global recommendations, national policies and 
DepEd implementing guidelines on COVID-19 infection prevention  
and control within the education sector into actionable formats  
for day-to-day implementation at specific locations in schools  
(i.e., school entrance, classrooms, and toilets).

Remarks

Date

Time of checking

NAME & SIGNATURE

DAILY 
CHECK

WEEKLY 
CHECK

COMPLETED CHECKLIST VERIFIED BY:

CHECKLIST
SCHOOL ENTRANCES

ARE ITEMS AVAILABLE & USABLE? MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

Handwashing facility or sink 

Water and soap

Hand sanitizer 
(if no handwashing facility)

Temperature scanner

Remarks

Date

Time of checking

NAME & SIGNATURE

ARE POSTERS VISIBLE?    CHECK EVERY MONDAY / FIRST DAY OF THE WEEK

Handwashing area: School entrance:

face
wear

mask

space
maintain

hands
WASH

ARE YOU READY TO 
ENTER THE SCHOOL?

BRING 
PERSONAL 
HYGIENE 
KIT

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

©
 S

ep
te

m
be

r 
20

21

Implemented by:

CHECK YOURSELF!
DO YOU FEEL SICK? THE PASSWORD 

TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

Sore 
throat?

Clogged or 
runny nose?

Body ache?

Difficulty 
breathing? 

Cough? Fever or 
chills?

Fatigue?

Headache? 

New loss of taste 
or smell? 

Vomiting? 
Belly ache?

Diarrhea? YES 
TO ANY OF 
THE ABOVE?
INFORM YOUR 
TEACHER AND PARENT/
GUARDIAN AND 
STAY HOME
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Make remarks, e.g. if items 
or posters are damaged.

YES

YESYES

NO

NONO

SCHOOL WinS COORDINATOR SCHOOL HEAD DATE SUBMITTED

This checklist is in accordance with DepEd Order No. 14, s. 2020, or the Guidelines on the Required Health Standards in Basic Education Offices and Schools. 
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ARE MATERIALS AVAILABLE 
IN THE TOILET FOR USERS? MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

Water

Soap

Trash bin

Toilet brush

Dipper/bucket

Remarks

Date

Time of checking

NAME & SIGNATURE

DAILY 
CHECK

MAKE SURE THIS 
POSTER AND THE 
STICKERS ARE VISIBLE

ARE TOILETS AND TOILET FACILITIES 
CLEANED & DISINFECTED?

MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

AM PM AM PM AM PM AM PM AM PM

According to the toilet cleaning 
& disinfecting procedures

Remarks

Date

Time cleaned

NAME & SIGNATURE

AM:

PM:

AM:

PM:

AM:

PM:

AM:

PM:

AM:

PM:

SUPERVISING TEACHER:

TOILET LOCATION:

CHECKLIST
TOILETS

CLEANING 
SOLUTION

Detergent/soap 

Water

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

Remove PPE and disinfect 
if they are reusable.
 

Return the emptied 
trash bin inside the toilet.
 

Collect waste for safe disposal.
 

Put on rubber boots, face mask, 
eye protection and gloves.
 

1.    

11.    

9.    8.    

2.    Prepare cleaning solution and 
disinfecting solution, bleach, 
bucket, mop, brush, cloth/sponge.
 

3.    

7.    

finally 

Wash your hands 

with soap 
and water.

Wash and clean the used materials 
and store them in a safe place.
 

10.    

With the remaining 
cleaning solution, mop the floor.
Then rinse with water.
 

Use disinfecting solution. Soak a fresh cloth with it and apply 
to high touch surfaces. Wait for 5 minutes before wiping off.
 

HIGH TOUCH SURFACES:
FAUCETS, TOILET SEATS, 
CISTERN FLUSH HANDLES, 
DIPPERS, LIGHT SWITCHES, 
DOORKNOBS, ETC.

TOILET CLEANING & 
DISINFECTING PROCEDURES

CLEANING 
SOLUTION

DISINFECTING
SOLUTION

DISINFECTING 
SOLUTION

5 ml 
household bleach 

≈ 1 teaspoon 

250 ml 
Water

Scrub the 
inner part with a 
toilet brush, then flush. 

6.    4.    
Apply 30 ml of bleach 
directly under the rim 
and leave for 5 minutes.

5.    
Use 
cleaning solution. 
Clean the outside. 

5 min. 

5 min. 
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COMPLETED CHECKLIST VERIFIED BY:

SUPERVISING TEACHER SCHOOL WinS COORDINATOR / SCHOOL HEAD

DATE SUBMITTED

This checklist is in accordance with DepEd Order No. 14, s. 2020, or the Guidelines on the Required Health Standards in Basic Education Offices and Schools. 
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Remarks

Date

Time of checking

NAME & SIGNATURE

DAILY 
CHECK

WEEKLY 
CHECK

COMPLETED CHECKLIST VERIFIED BY:

ARE ITEMS DONE? MONDAY TUESDAY WEDNESDAY THURSDAY FRIDAY

Handwashing facility with water 
and soap is readily accessible 
from the classroom

Classroom is arranged for 
physical distancing

Windows and doors are open 
to improve air circulation

Classroom is cleaned in 
accordance with surface cleaning 
and disinfecting procedure

Remarks

Date

Time of checking

NAME & SIGNATURE

ARE POSTERS VISIBLE?    CHECK EVERY MONDAY / FIRST DAY OF THE WEEK

Inside the Classroom

SURFACE CLEANING & 
DISINFECTING PROCEDURES

Wash and clean the used materials 
and store them in a safe place. 
Discard any leftover solution.
 

Remove PPE and 
disinfect if they 
are reusable.
 

Use disinfecting solution. 
Soak a fresh cloth with it 
and apply to high touch surfaces. 
Wait five minutes before wiping off.
 

9.    10.    

7.    

4.    

Prepare cleaning solution and 
disinfecting solution, buckets, 
mop, broomstick, cloth/sponge.
 

3.    

5.    

finally 

wash your hands 

with soap 
and water.

Return the emptied trash bin.
 

8.    

Use a broomstick. 
Sweep the floor to remove dirt. 
 

Use cleaning solution. Dip the sponge/cloth in the cleaning solution. 
Clean high-touch surfaces if visibly dirty. Wipe from the cleanest  
to the dirtiest areas and from higher to lower surfaces.
 

HIGH TOUCH SURFACES:
CHAIRS, TABLES, SWITCHES, 
HANDRAILS, DOORKNOBS, ETC.

6.    
Use cleaning solution. 
a) Immerse the mop in 
the cleaning solution 
and wring out. 

c) After cleaning a small 
area, immerse  the mop 
in the bucket with rinse 
water and wring out. 

CLEANING 
SOLUTION

DISINFECTING
SOLUTION

RINSE
WATER

REPEAT a), b) 

AND c) UNTIL  

ALL AREAS HAVE  

BEEN COVERED.

b) Mop the floor in a 
figure-eight pattern with 
overlapping strokes, turning 
the mop head regularly.

Collect waste for safe disposal.
 

Wear closed shoes, face mask, 
eye protection and gloves.
 

1.    
2.    

THE PASSWORD 
TO A HEALTHY SCHOOL

HAND
FACE

SPACE
SURFACE

DISINFECTING 
SOLUTION

5 ml 
household bleach 

≈ 1 teaspoon 

CLEANING 
SOLUTION

Detergent/soap 

Water250 ml 
Water

5 min. 
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Monitor and report to the school 
head on irregular absenteeism 
patterns among students

YES YES YES YES

YES NO

NO NO NO NO

CLASS ADVISER / TEACHER SCHOOL HEAD DATE SUBMITTED

CLASS ADVISER/TEACHER:

CLASSROOM NO/SECTION:

CHECKLIST
CLASSROOMS

This checklist is in accordance with DepEd Order No. 14, s. 2020, or the Guidelines on the Required Health Standards in Basic Education Offices and Schools. 
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https://wins.deped.gov.ph/

MENSTRUAL HYGIENE MANAGEMENT

MENSTRUAL 
HYGIENE MANAGEMENT 

WinS MONITORING RESULTS PHILIPPINES // SCHOOL YEAR 2017/2018 TO 2019/2020 

“MAKING REUSABLE PADS” 
LEARNING GUIDE
WinS POSTER & BOOKLET (2020) 

A reference for teachers in guiding  
the learners, both female and male, 
 on Making Reusable Pads to address 
the lack of access to emergency  
sanitary pads at school and home. 
This learning guide supports the 
Philippine Department of Education’s 
National WinS Policy (DepEd Order 10, 
Series 2016) on effective menstrual 
hygiene management.

Poster: 	 https://bit.ly/2SbxNuK
Booklet: 	https://bit.ly/3jwyyds

“MENSTRUAL HYGIENE MANAGEMENT” 
WinS MONITORING RESULTS PHILIPPINES
REPORT/FOLDER (2020) 

This report provides an overview of 
specific WinS indicators that are 
prerequisites to effective menstrual 
hygiene management, and the continuous 
improvement demonstrated by DepEd 
from SY 2017/18 data to the latest 
available data of SY 2019/20.

https://bit.ly/3w5CRz4

WITH SUPPORT FROM:

Making 
Reusable Pads

LEARNING GUIDE 2 TO 2.5 HOURS:  
ESTIMATED TIME 
TO FINISH 1 PAD 

Stitch the soaker and topper  
in place by sewing around  
the soaker edges. Double  
sew the soaker.

Take the other piece of the cover 
and place it face up and place 
the cover with soaker on top of it. 
Pin the layers together.

Sew all the way around the cover 
with about ¼ of an inch from the 
edge. Stitch around the outside of 
the pad leaving a 2-inch opening.

Make tiny snips in the corners 
and curves to make it easier 
for the curve to fold in.

Turn the pad inside out through 
the unstitched part, push out 
the wings and the corners.  
You may use a tool or a pen 
to poke the corners.

Stitch the pad to the opening 
where you turned the pad. 

4   Stitch it

 B  C  D  E  F  G A

Take one piece of the cover and 
lay it face down; the wrong side 
of the fabric should be facing you. 
Tack the soaker and cover 
together using pins.

ABOUT 4 SOAKERS
See guidelines above

1 TOPPER, 1 BOTTOM, 4 SOAKERS

 Stick your pattern to the fabric.

 Trace the outline of the pattern.

 Cut out.

SO
AK

ER
 P

AT
TE

RN

You can skip STEP 2 by looking online 
for free cloth pad pattern pieces.2   Pattern up 3   Cut out YOU WILL NEED

FOR ONE PAD:

CO
VE

R 
PA

TT
ER

N

 A  A  A

 B  B  B

 C  C  C

 D

COVERS: EXTERIOR PIECE

 Stick your favorite pad onto a piece of paper.

 Trace the outline of the pad onto the paper. 

  Dot 1 cm around the entire perimeter of  
the pad outline. Connect the dots.

  Cut out your exterior pattern piece  
with connected dots as a guide.

SOAKERS: INTERIOR PIECE

 Measure the length and width of your pad.

 Draw a rectangle of those measurements.

  Cut out your interior pattern piece and  
trim the corners to shape the soaker. 

2 COVER PIECES:
1 topper, 1 bottom

scissors

thimbletailor’s chalk needle 
threader

hand sewing needles
and thread

awl pencil and 
paper

snaps 
metal or plastic
(size 14/16/20)

SOAKERS: ABSORBENT FABRIC

 

Bamboo, hemp, cotton flannel, 
cotton terrycloth – even old towels 

4 soakers for one reusable pad
– medium to heavy flow pad:
18 inches x 12 inches or 1.5 ft x 1 ft

12 inches 
(1 ft) 

18 inches (1.5 ft) 

COVERS: SOFT FABRIC

Cotton prints 

Cover for one reusable pad 
– 1 topper and 1 bottom: 
18 inches x 12 inches or 1.5 ft x 1 ft

TOOLS & MATERIALS

18 inches (1.5 ft) 

12 inches 
(1 ft) 

1   Collect materials & fabrics

3 LAYERS 
light to medium 

flow pads 

4 LAYERS  
medium to heavy 

flow pads 

5 LAYERS 
heavy flow pads

GUIDELINE:
NUMBER OF SOAKERS 

pins & pin cushion tape measure fabric pliers 
to push the 

snaps together

Fold the wing. Poke using the “Awl” 
where the snaps should be placed.

5   Put snaps

 A

NOTE: If you are 
using a metal snap, 
hand sew these 
on the fabric.

Attach the snaps to both wings. 
Press the snaps using fabric plier.

 B
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LEARNING GUIDE

2 TO 2.5 HOURS:  
ESTIMATED TIME 
TO FINISH 1 PAD 
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Download  
app for Android

Download  
app for iOS

Watch 
explanatory video


